





CAMRA  FORTH VALLEY -  Alefest Planning Programme


�


 		FOR          FOR


MAY        OCT


�


 May        	Oct –    Arrange dates for next year. 





 	Jan         	May –   Submit budget. 


Apply for licence..


Try to get sponsorship from local parties such as breweries to help with glasses.


Submit Insurance application





 Feb       	June – Send in Festival announcement to “What’s Brewing” Beer Festivals page. 


                                      Obtain quotes for 1580 glasses for May and 1440 for Oct.	


Book mini- bus 


Book caterers (Melbourne Catering) for May and Grefreid for Oct. 


Order cider (Jon Hallam, Bristol). 


                   				Obtain details of entertainment and the name of person to open the event.


Produce final designs for logo and poster. 





 	March        	July –   Obtain poster and logo from designer. 


Submit order for Glasses.


Order wine	.


				Start arranging beers. 


 


 April                Sept – Order beer from Brewers and Flying Firkin 


				Recruit helpers.  Send letter to all members asking for volunteers.	


				Order scaffold from Alloa Hire Centre. 


Write and have the programme printed





 May                 Oct –    Order 250 milk cartons and caps from Graham’s Dairies


				At start of week arrange float and night - safe wallets from HBOS in Alloa.


                    			Tues-Thurs, set up the bar.


			Inform St Albans and obtain certificate for Beer of the Festival.  Inform the Brewery.


